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DAY1IDEH

T8 1: BEzFIv)! BEXRBEEZSECEZREEHELL,

1.Hi, () is ABC Company. Howcan I ( ) you?
HLb L, ABCHECTd, THEIZZRATL X 9,

2. Let me () you to the personnel department. Please ( ).

ANFIZBORELET, BHEHLIEZSIN,

3.I'm () she’sin a meeting. Would you like to leave a (  )?

DEICHTEY £T, BE2ERSNLETN?

4. Could you let her () I called?
BRENH ST Z EEBBEA W TETH?

5.No( ).Tllcall ( ) later.
KIEFRTT, OBIFENTELET,

#HE 2: YvF—AYY DAY 1 TEEBULES 2084 7OVEHE T TOVYE—AYILET ., ©01

DAY20DEH

HE 1. BIEEFIVY! BERFBZSEFLERMZEHELLS,

1. 'm sorry, but T have to () care () a family matter.
B LERZZWO TR, 3L Lt iude 2 WHEOHER H Y £ LT,

2.Tm afraid 'm () to haveto ( ) our meeting.
RikE ) A ZE T EENRTER Y FH A,

3.Are you () on the 19th?
19 HIZZEnTWnEd e

4. () me check my schedule. I'm sorry I don’t have () on that day.
AT a—NVEHRLETR, TAHAEEA, TORITKRAH Y FHA,

5. The conference is () for 14:00 on April 5.
N7y L AXAH 5O 2B TETT,

#HE 2. YvF—AYY DAY 2 T B ULES 2OH(7O7 &K T TIVYE—1YILET, ©02



DAY3DEE

T8 1: BEzFIv)! BEXRBEEZSECEZREEHELL,

1. () with general affairs () there are still chairs available.
FELEHEX DA ADFESTNDE DM, MBICHER L T ZE0,

2. How’s your research ( )?

VY —=FOEBE/ITE D T2

3.1( )toaskyouthis, () could you take my shift for tomorrow?
HLRARWOTTR, HADERDOY 7 hEfRbo TV E40?
4. Please turn () the report by the ( ) of the month.
SAFIZVAR— FERH LT EE0,

5. Could you write up a () for a new lesson?

Ly ZOREEHEZEHEE EFTOZTET 9 ?

#HE 2: YvF—4YY DAY 3 TEEBULES 2OH(7POVEHEITTIVYE—A1YILET, © 03

DAY4DEH

HE 1. BIEEFIVY! BERFBZSEFLERMZEHELLS,

1. () Satoko Yoshida. 'min ( ) of public relations at ABC.
HHEEHLET, ABCHTAREHY L THET,

2. Nice to () you. What do you ( )?
EALLSBEWLET, BAFIIMTEZINTWHDLOTTN?

3.1just () the company last week, and this project is my ( ) assignment.

FAMTHEEAFL LTI 0 T, 2o ey =7 MRRYOEFETT,

4. 'm a chief designer at ABC. I've () there( ) about 10 years now.
FLEZ ABC A CHET A F—Z2 LT E 9, #8650 10 FF1272 0 9,

5.I'm () Nagoya, which is located ( ) Tokyo and Osaka.
F L RO H 24 HEO S TT,

#HE 2: YvF—AVY DAY A TEBULES 2OHM7O0EHE T TIOYR—AYTLET ., © 04



DAYS5DEE

T8 1: BEzFIv)! BEXRBEEZSECEZREEHELL,

1. We () mainly with auto parts.
FICHEN S 2D o TWET,

2. Our company was () in 1985.
et 1985 FEDAIFE T,

3. ABC has a one-year (), but we offer a free three-year ().
ABC #1278 1 HERFEZ2 DTt L, 84T SRR BEEHRRE 242 4E L CuvE T,

4. Today, I'd () to talk about our new product ( ) “My Weight.”
AREX, OB (AU =AM OTHAEZ SETWEEEET,

5. It’s more functional () XYZ’s.

XYZ thofdin X 0 #RERI T,

#HE 2: YvF—4YY DAY S TCEEBULES 2OH(7POVEHEITTIVYE—A1YILET, © 05

DAY6DEE

HE 1. BIEEFIVY! BERFBZSEFLERMZEHELLS,

1. Let’s try to () more about similar products.
BPMIZONWTH o X<HLDEE LEL X I,

2. Do you agree that we should ( ) more money ( ) employee training programs?

HEFHET 0 7T AT - L RETHZ LICERTTN?

3.I'm () about security.
AR L TWET,

4. It seems that we can finish two days () than ().
FELD 3R EDbIhE S TT,

5. How do you () we improve our services?

E2TNE 2L —ERZ LY KIS TEHLHNETMN?

#HE 2: YvF—AVY DAY 6 TCEEBULES 2OHM7OJEHE T TIOYR—AYTLET., €06



DAY7DEH

T8 1: BEzFIv)! BEXRBEEZSECEZREEHELL,

1. Thatisn’t a () I can make by myself. We’ll discuss in-house and () back to you later.
FAZITREMERH D FH A, FNTHEHELA-> T, FLTEHBZNZLET,

2. We're () to bring down the price if you () to a longer contract.

BRI ZIE R L W2 5D TLIE b, iz T 65 DT,

3.( ),wecan’t ( ) the price any further.
FAIRN D AEIZOWTII ZNEL ERWTE 2R/ MUITH 0 XA,

4. May we ask () your best price is?
BARMRE 2 B 2 T\ T2

5. Let’s find some point where wecan () inthe ().

ZWRE RO EL X I,

#HE 2: YvF—AYY DAY 1 TCEEBULES 2OHM7OVEHE T TOYRE—AYILET ., ©07

DAYSODEE

HE 1. BIEEFIVY! BERFBZSEFLERMZEHELLS,

1.I1( ) wecan cut costs ( ) if we switch the materials.

BEEHEZE 2 AUZ, BIHIC TR Ry hCE D EBNET,

2.1( ) if we can cover the cost with the Q2 budget.
FHVPEMO PR Ca A MEHZ D0,

3. Werein () of falling into the () for the first time since 2000.
2000 LA O THRFICHEE T 28N 03 H D £,

4. ABC () 30 percent of ( ) shares in scales.
ABC O KREFOENT = 71% 30% TT,

5. Small cars are not selling (). Sales are ( ) by five percent.

IO FEIATENEINAIE LS H Y EH A, 58 BT 5 %ITT,

#HE 2: YvF—AYY DAY S TEEBULES 2OHM7OHEHE T TIOYRE—AYTLET ., ©08



DAYIDEE

T8 1: BEzFIv)! BEXRBEEZSECEZREEHELL,

1. What are the recent () for hats?
BT EARMEDAT> TWDDTT N ?

2. It’s a great () for our company.

Weth |2 b 5 TIL, RERQREVRZAF v o2 £41,

3 This camera app is becoming increasingly ( ) () high school students.
BRAEDET, ZOHRATTTIDANRREE>TWET,

4.( ) doyouthink ( ) introducing a new quality control system to our company?
BAEICHT LWV EE U AT L2 EAT 52 LoV TE I BNETN?

5. Low oil prices have had a big () on the economy.

HA IARRE DI T IIREFF IR ISR S e 52 E Lo,

#HE 2: YvF—AYY DAY OITEEBULES 2OHM7OVEHE T TIOYRE—AYILET, ©09

DAY10DEE

HE 1. BIEEFIVY! BERFBZSEFLERMZEHELLS,

1. Do you still keep () touch () Sam?
FREY L EEEEIY GoTWETN?

2. How () getting together after work?
fEFEDOZIZENWETAN?

3.1( ) your mother will get better soon.

BRSEPRES LIRS L0NTTR,

4. Did you () any differences ( ) Japanese and American people?

HARNET AV AANTIER, EOXIREVDRHY ELn?

5. We don’t () work overtime.

HEVEREITILEE A,

#HE 2: YvF—M1YY DAY 10 TEEBLES 2084705588 TTOv F—14Y5J0LET, 910



DAY1 &

1. Hi, (this) is ABC Company. How can I (help) you?

2. Let me (transfer / connect) you to the personnel department. Please (hold).
3. I'm (afraid) she’s in a meeting. Would you like to leave a (message)?

4. Could you let her (know) I called?

5. No (problem). I'll call (back) later.

DAY 2 f#E4)

1. Pm sorry, but I have to (take) care (of) a family matter.

2. I'm afraid I'm (going) to have to (reschedule) our meeting.

3. Are you (available) on the 19th?

4. (Let) me check my schedule. I'm sorry I don’t have (time) on that day.
5. The conference is (scheduled) for 14:00 on April 5.

DAY3 245

1. (Check) with general affairs (if) there are still chairs available.

2. How’s your research (going)?

3. I (hate) to ask you this, (but) could you take my shift for tomorrow?
4. Please turn (in) the report by the (end) of the month.

5. Could you write up a (proposal) for a new lesson?

DAY4 f#Z A

1. 'm) Satoko Yoshida. I'm in (charge) of public relations at ABC.

2. Nice to (meet) you. What do you (do)?

3.1 just (joined) the company last week, and this project is my (first) assignment.
4. I'm a chief designer at ABC. I've (been) there (for) about 10 years now.

5. 'm (from) Nagoya, which is located (between) Tokyo and Osaka.

DAY5 &

1. We (deal) mainly with auto parts.

2. Our company was (established / founded) in 1985.

3. ABC has a one-year (warranty), but we offer a free three-year (warranty).
4. Today, I'd (like) to talk about our new product (called) “My Weight.”

5. It’s more functional (than) XYZ’s.

DAY6 f#E

1. Let’s try to (learn) more about similar products.

2. Do you agree that we should (spend) more money (on) employee training programs?
3. I'm (concerned) about security.

4. It seems that we can finish two days (earlier) than (planned).

5. How do you (suggest) we improve our services?



DAY7 f#&A)

1. That isn’t a (decision) I can make by myself. We'll discuss in-house and (get) back to you later.
2. We're (willing) to bring down the price if you (agree) to a longer contract.

3. (Unfortunately), we can’t lower) the price any further.

4. May we ask (what) your best price is?

5. Let’s find some point where we can (meet) in the (middle).

DAY8 f#%A4)

1. I (think) we can cut costs (easily) if we switch the materials.

2. I (wonder) if we can cover the cost with the Q2 budget.

3. We're in (danger) of falling into the (red) for the first time since 2000.
4. ABC (has) 30 percent of (domestic) shares in scales.

5. Small cars are not selling (well). Sales are (down) by five percent.

DAY9 f#&45

1. What are the recent (trends) for hats?

2. It’s a great (opportunity) for our company.

3 This camera app is becoming increasingly (popular) (among) high school students.

4. (What) do you think (about) introducing a new quality control system to our company?

5. Low oil prices have had a big (impact) on the economy.

DAY 10 f#&451

1. Do you still keep (in) touch (with) Sam?

2. How (about) getting together after work?

3. I (hope) your mother will get better soon.

4. Did you (notice) any differences (between) Japanese and American people?

5. We don’t (usually) work overtime.



